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.B.MapduHa 3aseay

oxeHwe MO 3alluTe NePCOHanbHbIX AaHHbIX
|. OBbwme NoNoXeHus

MOOY petckuia cag Ne4l, pnanee «Opradnsaymnsa», ABNAACH PaboTtoaarenem,
ocywiecTenaer paboTty ¢ nepcoHanbHbIMu LaHHbIMA RPaboTHukos OpraHuni3aunn,
PYKOBOACTBYACH COOTBETCTBYHOLNMK HOpMamMn KOHCTTYLINY P®d (Poccunckow
depnepauunu), PenepanbHbiM 3aKOHOM OT 27 07.2008 N 152-®3 «O nepcoHanbHbIX
naHHbIX", a Take o0bLenprsHaHHbLIMA npuHUMNamm n HopMamu MeXayHapoa4HOoro
npasa v MexayHapoaHbIX A0rOBOPOB P®, kKoTOpbIE B COOTBETCTBUM C 4. 4 ct. 15
KoncTuTyuun PO aBnAOTCA COCTABHOWN Y4aCThbi0 POCCUICKOV NPaBOBON CUCTEMBI.

Tak. B COOTBETCTBMWN C 4aCTbIO nepeow CT. 23 KOHCTUTYUUA P® kaxabl rparkgaHnH

MMEET NpaBo Ha HENPUKOCHOBEHHOCTL YACTHOM WU3HW, NTUYHYIO 1 CEMENHYIO TauHy,
3aLLMTy CBOEN YecTu nooporo MMeHM

1.1. Llenb paspaboTaHHOro pernamMenrtd
111 Uennsio apnaeTcs 3awura nepcoHanbHbIx AAHHBIX OT HECAHKLUMOHNPOBAHHOTO

nocTyna TpeTbMx N,

12 OcHOBaHWA /115 paspadoTKK

1921 Kedeturydus P® et 24

B cr. 24 KoHcTutyunn PO 3akpenneHo, 4To cOOp, XpaHeHue, NCnonb3oBaHne u
pacnpocTpaHeHne MHOPMAaLUM O HaCTHON Kn3HU NnL 6es3 ero cornacua He
ponyckarTea (4. 1), a opransl rocyAapcTBEHHOW BNacTu U MECTHOIO camoynpasneHuns,
VX OOSMKHOCTHbIE Nuua oBa3aHbl 0BecneynTs Kaxaomy BO3MOXHOCTb O3HaAKOMIIEHUA C
[OKyMEHTamMn n matepuanamu, HernocpeACcTBEHHO 3aTparuBaoLLmMmn ero npasa u
ceoBoabl, ECNK UHOE He NPeayCMOTPEHO 3akOHOM (4. 2)

1.2.2. TpynoBon KoAeke Poccuiickon ®eaepaunn (TK PO):

~ CTtatbs 85. MoHaTME nepcoHanbHbIX AaHHBbIX paboTHuka. ObpaboTka

nepcoHanbHbiX AaHHbIX paboTHWKA.

~  CrtaTbs 86. Obwme TpedoBaHnsa NPy oBpaboTke nepcoHanbHbIX AaHHbIX
paboTHMKa ¥ rapaHT NX 3aLlnThbl.

, CraTtbs 87. XpaHeHnsa v nCnonb3oBarne [I@pCuHanbHbIX AaHHbBIX pabOTHMKOB.

. CtaTtbs 88. Nepenada nepcoHarbhbiX AaHHbIX paboTHUKA.

" Ctaths 89, Ipasa paboTHUKOB B LENAX 0bEeCneveHus 3aLLUTEl NEePCOHarbHbIX
NaHHbIX, XPAHALMXCS Y paboronaTens

. CrtaTtes 90 OTBErCTBEHHOCTD 3& HApyLIEANEe HOPM, perynupyowmnx o06paboTKy #
3aluTy NepcoHasbHbiX AaHHbIX paboTHKKa.

1.2.3. GepepanbHbii 3aKOH OT 27 07.2006 N 152-®3 «O nepcoHanbHbiX aaHHbIX'

> CtaTbs 5. MpuHuunsl 06paboTkn nepcoHanbHbIX OaHHbIX

_ Crtates 6. Ycnosus 0bpaboTku nepcoHanbHbiX AaHHbIX

_ CraTba 7. KoHdUAaeHUManbHoCTb NepcoHanbHbliX AaHHbIX

> CtaTtbsa 9. Cornacue cybbekTa nepcoHantHbix AaHHbIX Ha 0BbpaboTKy CBOWX

nepcoHanbHblX [AaHHbIX
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~ CraTtba 10. CneuvanbHble KaTeropun nepcoHanbHbX AaHHbIX

> CraTbs 12. TpaHcrpaHn4Has nepeaaqa nepcoHanbHbiX AaHHbIX

> CraTbs 14. Mpaso cybbekTa nepcoHanbHbiX AaHHbIX HA AOCTYN K CBOMM
nepcoHanbHbiM JAHHbIM

> CTtaTbs 16. Npasa cyGbLEKTOB NEpCOHanNbHbIX AaHHbIX MPU NPUHATAN
pelUeHUt Ha OCHOBaHWUN NCKNIOYNUTENBHO asTOMaTU3npoBaHHon oBpaboTkn X
nepcoHasnbHbIX AaHHbIX

5 CtaThs 24. OTBETCTBEHHOCTb 3@ HapyLUeHWe TpeboBaHN HacTOALLEro

OepnepanbHOro 3akKoHa

1.2.4. depepanbHblii 3akoH ot 20.02.95 Ne 24-03 «O6 nHdopmauuu,
nHdopMaT3auny v saumTe nHpopmaunn (C3 P, 1995, Ne 8, ct. B03) B KavecTBe
ONHOW U3 Lenen 3auivTbl Hopmayun 3akpennn 3atlnTy KOHCTUTYLIMOHHbIX NPaB
rpaxaaH Ha coxpaHeHue NnYHoU TalHbl U KOHdUAEHUNanbLHOCTU NepCcoHalbHbIX
NaHHBIX, UMEILMUXCA B MHPOPMALIMOHHBIX CUCTEMAX (cT. 20).

12 5 3akoH 06 anekTporHou undposoin noanvew (10.01.2002 . Ne 1 - ®3)

1.2.6. Kogekc P® «O6 agMUHUCTPATUBHbBIX MPABOHAPYLLEHNAXY.

1.2.7. YronosHbiln kogekc P®.

1.2.8. MpampaHcknin Kogekc P.

1.3. Perkum KOHDUAeHUNanbHOCTH

1.3.1. C6op, xpaHeHue, ncnonb3oBaxune u pacnpocTpaHeHne UHopmayun O
4aCTHOM u3Hn PaBoTHuka Be3 NMCbMEHHOro ero cornacus He AonycKarTeA.
NepcoHanbHbie AaHHbIE OTHOCATCA K KaTeropinm KoHrAeHUMansHoN nHopmaunm.

1 3.2. PexuM KOHMDUASHUMANBHOCTY NepCoHasbHbIX AaHHBIX CHUMAETCH B cny4yasnx
oBe3nMYMBaHUE UNK No UcTedeHun 75 neT cpoka xpaHeHus, ecin NHOE He onpeaeneHo
zakoHogatenscTBoM PO.

1.4. MNopsaoK yTBepKAeHUS AaHHbIX Npasitil, BRO/A UX B [1eNCcTBNe N BHECEHUHA
M3MEHEHWNA |

1.4.1. YTBepxaatTca pykoBoagMTenem opraHnsaunu.

1.4.2 BpofsTcs B AEWACTBME NPUKA3OM No opraHnsaynn.

1.4.3. \aMeHeHNA BHOCATCS NPUKasom no opraHnsalini.

Il. MoHATHE U cCOCTaB NepcoHanbHbIX AAHHLIX

2 1. MNoHATUe nepcoHanbHbIX AaHHbLIX

MepcoHanbHble AaHHbIE PaboTHUKa - MHopmMauus, Heobxoaumas pabortogaTento B
CBA3M C TPYAOBLIMIA OTHOLIEHUSIMW U KacatoLasica KOHKPETHOTO paboTHuka (CtaTbsa 85
TKPDN |l

MepcoHasnbHbie AaHHbIe - nobas nHpopMauma, OTHocALLasCca K onpeaeneHHoMy
VWA onpegensemomy Ha ocHOBaHuh Takon nHopmaunn unsnyeckomy nnuy (cyObeKTy
nepcoHanbHbiX AaHHbIX), B TOM YACNE ero chamunus, nms, 0THECTBO, rog, Mecsauy, AaTa
1 MECTO POXKAEHMA, afipec, CemenHoe, counanbHoe, NMYLLIECTBEHHOE MONOXKEHWE,
Dtﬁpa-ao_a'aHm"e, npogeccus, 4OXoMbl, 4pyras nngopmaums (Ctarba 3 192- ®3)

OBpaboTka nepcoHanbHbx AaHHbIX paboTHUKa - NOY4EeHKE, XpaHeHve,
KoMBUHUpOBaHWE, nepenada niu noboe apyroe ncnonb3oBaHne NepcoHanbHbIX
naHHbix PaboOTHWKA.

2 2 CoGTaB NEPCOHANbHbIX AaHHbIX

2.2.1. Macriopt Win NHOW OOKYMEHT, YAOCTOBEPSAIOWMNA NTNHHOCTD,

2.22. TpynoBas KHUXKKa,

2.2.3. CTpaxoBoe CBMAETENbCTBO rocyAapCTBEHHOTO NEeHCUOHHOro CTpaxoBaHua,

2.2.4. [lokyMeHTblI BOVMHCKOrO Y4eTa,

2 2.5 JokymeHT 06 obpasosaHuu, O kBarmdukauuy unu 0 Hanu4uu cneunanbHbix
IHAHWUA UK crneunansHon NOArOTOBKN,




2.2.6. [JlononHuTenbHble JOKYMEHThI (CNpaBka 0 Aoxodax C npeAblayLero mecrta
paboThl, CNpaBKa U3 OpPraHoB rocy4apCTBEHHON Hanorosow cnyobl 0 NpeaocTaBnNeHnu
cBefeHn 06 UMYLLECTREHHOM MONOXEHUA, MEAUUUHCKOE 3aKnoYeHe 0 COCTOSHU

300pPOBbLSA U AP.
I

227 _ABTﬁﬁmmrpacpmqecme fAaHHblE:

CBEMEeHUs O TPYAOBOM 1 oDLLEM CTaxe,

CBEeAEeHUA O cocTaBe CeMb,

cBeleHUA O coLnarnbHbIX NbroTax,

cneunanbHOCTb,

3aHuMaeman 4OImMKHOCTb;

Hanu4ue cyaumocTen;

afpec MecTa XUTenbCTea;

LoOMaLUHWA TeneqoH,

mecTo paboTbl unn y4yebsl YNneHoB cemMbU U POACTBEHHWKOB,
xapakTep B3auMOOTHOLLUEHUN B CEMbE.

NN YN Y Y YN Y

2 2.8 CeeneHus o chaktax, cobbitnax n obctoarenscrsax Xun3Hu PaboTHuka,
NO3BONRIOWUX MOEHTUONUNPOBATL €0 NIMHHOCTb (CT.4, PeneparnbHOro 3akoHa PO Ne
24 - ®3 o1 20.02.95).

229 CeeneHnsa o 3apaboTHoW nnare.

2.2.10. ConepxaHune Tpyaosoro Aorosopa.

2 211 [lena, cogepalmne matepuvans! N0 MoBbILLEHNIO KBANUMUKaLum n
nepenoaroToBke COTPYAHVKOB, UX aTTecTauuu, cnyxebHom paccrneaosaHnv,

2.2.12. OcHOBaHMA K NpyKasam no NMYHOMY CoCTaBy.

2 213 MNoAnnHHUKN 1 KONUW NPUKa3oB Mo NMYHOMY COCTaBy.

2 2 14. CocTas AeknapvpyemMbix CBEAEeHN 0 Hanuynm MaTepuanbHbiX LEHHOCTEN.

2 2 15. CopepxaHue neknapauuv, nofasaemon B HanoroByto MHCNEKUNHO.

[laHHbIe AOKYMEHTbI ABNAIOTCA KOHMUAEHLNANBHBIMW, XOTA, Y4UTbIBAA WX
MaccoB80CTh U eaunHoe MecTo 06paboTkn N XpaHEeHVA - COOTBETCTBYIOLMIA rpud
OrpaHU4eHna Ha HNUX He CTaBUTCA.

lll. C6op, 06paboTka M XxpaHeHWe NepcoHanbHbIX AAHHbLIX

3.1. MNopSAcK nosy4eHus nepcoranbHbiX 4aHHbIX.

3.1.1. Bece nepcoHansHble faHHble paboTHWKa cneayeTt nony41Tb y Hero camoro.
Ecnn nepcoHanbHble gaHHbie paboTHMKa BO3IMOXKHO NOMyHUTb TONBKO Y TpETHEW
STOPOHbI, TO paBOTHUK ZoMmKkeH BbiTh yBegomneH 06 3ToM 3apaHee 1 OT Hero A0JTKHO
GuiTb NONYYEHO NUCbMEHHOoe cornacue. Pabotoaarenk [OMKEH coobLwnTb paboTHKKY O
Lenax. npeanonaraembix NCTOYHUKaxX 1 cnocobax nony4eHns NnepcoHanbHbIX AaHHbIX,
a2 T2IOKE 0 XapakTepe noanexaluux nony4eHnto nepcoHarnbHbIX AaHHbIX U
nocnencTeusx oTkasa paboTHMKa AaTh NMCbMEHHOE cornacue Ha ux nosy4eHue. (CT.
86 TKPOn 3)

112 PaBotoaaTtenb He MMEeT npasa nosyyaTb i obpabaTtbiBaTe NepcoHanoHble
Saemse paboTHUKE O ero NOMNTUYECKNX, PEMUIMO3HbLIX U UHBIX YOBKASHMAX U
“2cTHOM MU3HW. B cnyyaax, HenocpeacTBeHHO CBSA3aHHbIX C BONpOCaMu TpyAOBBIX
S LEHMIA B COOTBETCTBUM CO cTaThen 24 Konctutyumn Poccuickon degepauuu
safoTonaTens Bripase nornyYaTte U obpabaTtbiBaTh AAHHbLIE O YACTHOW XKU3HW
safoTHERES TONBKO C ero nucemerHoro cornacus. (CT. 86 TK PO n. 4.)

5 1 3 Pabotoaaress HE MMEET Npaga nosly4nTb 1 obpabaTtbiBaTe NEPCOHANbHBIE
Za--we DaDOTHUKA O €ro YNeHcTBe B 00ujecTBEHHLIX ODbeANHEHNAX NN ET0
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NPOdCO3HOM OEATENLHOCTY, 3@ UCKNIOYEHWEM Cnyyvaes, NpeayCMOTPEHHbIX
thepepanbHbiM 3akoHom. (CT. 86 TK PO n. 5.)

3.1.4. PaboTogaTens He nmeeT npasa nonyyatb u obpabaTeiBate MHMOPMALKMIO O
HauWoHanbHOM npuHaanexHocTn paboTHuka (Ct. 26 KoHctutyuun PO).

3.2. Cocras paboTHuKOB, AOMNYyUIEeHHbIX K 0bpaboTke, nepenaye n XxpaHeHuto
nepcoHanbHOW NHgopMaunm
~ 3.2.1. KoBpaboTke, nepesade 1 XpaHeHWio NepcoHasnbHbIX AaHHbBIX paboTHuKa
MOFyT UMETb A0CTYN crieaytowmne paboTHukn: 3aseayiowas, rmaeHbli byxranTtep,
byxranTtep, CT. MeacecTpa, CT. BOCnuTaTesb.

3.3. Mopsagok 06paboTkn, Nnepeaayn u xpaHeHnsa NepcoHanbHoON NHopmaunm

3.3.1. B cooTBeTcTBuM co cT.86 TK P® B Lensax obecneveHna npas v ceobog
yenoseka u rpaxaavvHa PaboTtogaTtens v ero npeacrasutenu npym odpadoTke
nepcoHanbHblX AaHHbIX paboTHWKa AOMKHLI cobnodaTte cnedyluue obume
TpeboBaHus:

» OOGpaboTka nepcoHalbHbix AaHHBIX MOXKET OCYLLECTBNATLCA NCKITIOYNTENBHO B
Lensx obecneyeHns cobnraeHns 3aKOHOB 1 MHbLIX HOPMATUBHLIX MPABOBbLIX AKTOB,
copencTeus paboTHUKaM B TPYAOYCTpoONcTBE, 0By4eHUn 1 NpoaBuKeHUM Ha cnyxode,
obecneyeHus Nnn4Hon 6esonacHocT paboTHUKOB, KOHTPOMA KONM4YecTBa 1 KadecTsa
BbINONHAEMON paboTbl 1 obecneyeHna coxpaHHOCTU MMYLLeCTBa;

» Mpw onpegenexnun obvema n coaepxaquns, obpabaTtsiBaeMblx NEPCOHANbHbBIX
naHHbIX paboToaaTterns AOMKeH pykoBoacTeoBaTbCa KOHCTUTYLMEN Poccunckon
d}e,uepaumm TpyaoBbiM Kogekcom v nHbiMK peaepanbHbiMi 3aKkoHaMmu,

» [Mpv NPUHATAN PELUEHVIA, 3aTparnBaroLinx NHTepecbl paboTHKUKa,
paboTofatenb He UMEET npasa OCHOBbLIBATLCSH Ha NEPCOHANbHbIX AaHHbIX paboTHUKKa,
MONYYEHHBIX UCKIMIOYNTENbHO B Pe3ynbTaTe ux aBToMaTusnpoBaHHOM 0BpaboTku nnu
ANEKTPOHHOTO NONYHEHNS;

» 3awuta nepcoHanbHbIX AaHHbLIX paboTHMKa OT HENPABOMEPHOMo MX
UCNONL30BaHMA UNK yTpaThl A4oMmkHa BbiTe obecneveHa paboTogaTtenem 3a cHeT ero
CPeACTB, B NOpsAKe. yCTaHOBNEHHOM heaepanbHbiM 3aKOHOM;

~  PaboTHUKN 1 nx NpeacTaBnuTenn AOMkHbl BbITh 03HAKOMNEHb! MO PaCcnnCKy C
LOKYMEHTamu opraHusayuu, yctaHaennsarmummmn nopsiaok 0BbpaboTkun NepcoHanbHbIX
[aHHbIX paBoTHWKOB, a Takke 00 Ux nNpasax u 0BA3aHHOCTAX B 3TON obnacTtu,

» PaboTHWKW He O0MKHbI OTKa3biBATECA OT CBOUX Npae Ha CoOXpaHeHue 1 3allnTy
TaWHbI,

» PabGotogatenu, paboTHUKA U UX NpeacTaBuTeN AO0MKHbI COBMECTHO
BbapaﬁaTbaaaTb MEpb! 3alnThl NEePCoHanbHbIX AaHHbIX paboTHUKA.

3,312 I'Ipm nepenaye nNepcoHanbHbIX AaHHbix paboTHuka paboToaarternb AO0MmKeH
cobn H:u:LaTb cneaytolme tpebosaHus (ctatbs 38 TK PO):

e He coobluaTh AaHHble paboTHUKa TpeThen cTopoHe Be3 NMCbMEHHOTo
cornacusi paboTHuUKa, 3a NCKNIOYEHNEM CNy4aes, Koraa 3To HEeobxoaumo B LENAX
npeaynpexaeHunsi yrpo3dbl XKnU3HU 1 300POBbIO paboTHMKa, a TaKkke B cny4asx,
y'CTaHUBneHme depepalibHblivi 3akOHOM,

» HelcoobulaTh nepcoHanbHbie 4aHHbIe naboTHMKA B KOMMEpPYECKMX Lensax bes
ero NMCbMEHHOro cornacus;

» npeaynpeAnTh v, Nonyvarwmx nepcoHanbHbIe fdadHble paboTHKUKa, O TOM,
4TO 3TW AaHHble MOryT BbITe MCNONBb30BaHb! INLWE B UeNAX, ANA KOTOPbIX OHW
c00BLLeHb!, 1 TpeboBaTh 0T aTUX NUL NOATBEPKAEHWNS TOrO, YTO 3TO TpebosaHue
cobniogeHo. Jluua, nonyyaroume nepcoHansHble AaHHbie paboTHUKa, obssaHsb!
cobniogaTh PEXUM CEKPETHOCTM (KoHdmaeHUnanbHocT). [aHHoe nonoXeHne He
pacnpocTpaHseTcs Ha 06MeH NepcoHanbHbIMKU AaHHbIMY pabOTHNKOB B MOPAAKE,
yCTaHoBNEeHHOM heaepanbHbiM 3aKOHaMM,

~ OCYLUeCTBMATL nepenaqy nepcoHansHbIX AaHHbIX paboTHMKa B npeaenax O4HOW




opraHu3auuy B COOTBETCTBUW C NOKamnbHbIM HOPMATUBHLIM akTOM OpraHn3alniA, ©
KOTOpLIM PaBoTHMK fdomKkeH DbITh O3HakomMNeH NoA4 pacnueky,

> paspeluaTtb AOCTYN K NEPCOHaNbHLIM AaHHBIM PAabOTHUKOB TONBKO CneLnanbHO

yNONHOMOYEHHBIM NULEM, Npu 3TOM yKasaHHbie nuua AOMKHbI IMETD npaso nonyyatb
TONbKO TE NEepCoHanbHble AaHHble paboTHUKA, KOTOPbIE HEOOXOAUMbI ANA BIMONMHEHNA
KOHKPETHBIX, PYHKLMI,

» He 3anpaluuBaTk MHopmaLMo O COCTOAHUM 3L0POBLS paboTHUKKa, 3a
UCKTIOMEHNEM TEX CBEAEeHUI, KOTOPbIE OTHOCATCA K BONPOCY O BO3MOXHOCTU
BbINONHEHUS paDOTHUKOM TPYAOBOW (PYHKLNK,

» nepenasaTb NepPCOHanbHble AaHHble paboTHKKa NpeacTaBuTensMm pa®oTHUKOB B
nopsiAKe, yCTAHOBNEHHOM HacToAWwmM KogeKkcom, U orpaHuineaTth 3Ty nHdbopMaLnKo
TOMLKO TEMW NepcoHanbHbIMMU JaHHbIMU paboTHUKA, KOTOPLIE HeobxoauMbl ANA
BbINONHEHWA yKa3aHHbIMW NpeacTaBuTeNnaMn nx DYHKLNNA;

> BCE Mepbl KOHdMAEHUManbHOCTV Npu coope, obpaboTke 1 xpaHeHnu
nepcoHanbHbiX AaHHbIX COTPYAHWKA PACNPOCTPAHAKTCA KakK Ha BymMmaxkHble, TaK U Ha
SIEKTPOHHbBIE (aBTOMATN3NPOBaHHbBIE) HOCUTEN nHopmMaLnn,

, He OTBEYaTh Ha BOMPOCHI, KacaloWMeCst NepcoHanbHbIX AaHHbIX paboTHUKa Mo
TenedoHy nnu akcy. lNepegasatb Mo TenedoHy 3anpoLUeHHY TPeTbUMU NTNLaMN
NHDOPMALMIO TOMBKO B NPUCYTCTBUN PADOTHUKE.

3.3.3. MNopsiaoKk XpaHeHna 1 UCnosib30BaHA NepCcoHarbHbiX AaHHbIX pabOTHMKOB B
opraHnaaunn yctanasnueaetcs pabotogatenem ¢ cobmogesnem TpyaoBoro Koaekca.
Mpu aTom B Uensx obecneyerns 3auTbl NepcoHasnbHbiX AaHHbIX, XPAHALLNXCA y
pabotoaarens, paboTHMKM UMEKT NPaBo Ha:

» NOMHylo nHdopmaumio 00 Ux nepcoHanbHbIX AaHHbIX oBpaboTke 3TUX AAHHbIX;

» csobonHbIi BecnnaTtHbIi 4OCTYN K CBOUM NepCcoHarnbHbIM AaHHbIM, BKITOHAHA
NpaBo Ha NonyyeHne Konuu nobon 3anucu, coaepkallien nepcoHanbHbl€ AaHHbIe
paboTHUKA, 38 UCKNIOYEHUEM CIyYaes, NpeayCMOTPEHHbIX hepepanbHbIM 3aKOHOM,

» onpeeneHve cBoux npeactasuTenen Ansa 3aluuTbl CBOMX NepCoHaNbHbIX
OaHHbIX;

» J[OCTYN K OTHOCALUNWMCA K HAM MEANLINHCKNM OaHHbIM C NOMOLLBKD
MeaNLMHCKOTO cneuvanucTa no ux BuIbopy:

» TpeboBaHmne 06 NCKNIOYEHN UM UCNPaBIEHUA HEBEPHBIX UK
HENoNHbIX NEPCOHAaNbHbIX AAHHbIX, 8 Takke AaHHbIX, 06paboTaHHbIX C HapyLUEHNEM
TpeBosaHuii TpyoBoro koaekca. MNpu oTkase paboToaaTens UCKITYUTL NN
ncnpasnTb nepcoHarnsHble darHble paboTHWKa OH NMEET NPAaBo 33ABNTL B MMCbMEHHOW
thopme paboTodaTesnto 0 CBOEM HeCornacum ¢ CoOTBETCTBYHOLLNM obocHoBaHNeM
TaKoro Hecornacusi, MepcoHanbHbIe AaHHbIE OLEHOYHOro Xapakrepa paboTHUK umeeT
npaBo AONOSIHUTL 3asBreHnemM, BbipaXatoLum ero COOCTBEHHYIO TOUKY 3PEHUA,

> TpebosaHue 06 usselleHun paboTtogarenem BCex nnL, KOTopbiM paHee bbinu
co0bLLEeHbl HEBEPHbIE UMK HENOMNHbIE NepCoHarbHbIE AaHHbIE paboTHuka, 000 BCEX
NPON3BEAEHHBIX B HUX UCKIIOYEHUAX, UCNPpaBNeHNAX NN AONOSTHEHNAX;

. » ofanosaHue B Ccyae noObIX HENpPaBoOMEpPHbIX AENCTBUNA UK Oe3nencTens
paboTogaTeris npu 06paboTke 1 3anTe ero NepcoHanbHbIX AaHHbIX.

.34 OTBeTCTBEHHOCTL 3a pasrnalweHve
~ 34.1. Bce nuua, HeNnocpeacTBeHHO UMEIoLLME OTHOLLEHUE K nepcoHansHou
Hase AaHHbIX, AOMKHbI NOANUCHIBaTL 0053aTENECTBO O HEpPa3rnaleHnm
NepcoHaneHon nHdopmayun paboTHUKOE.

3.4 2 TepcoHankHas OTBETCTBEHHOCTL - OAHO 13 rMasHbIX TPeDoBaHNN K
Oprann3aLn QyHKLUNOHUPOBAHUS CUCTEMbI 33LLUTI MEPCOHANBHON
nHopMaunm nobasarensHoe yerosue obecneveHna 3 heKTUBHOCTA 3TOU

CNCTEMBI.
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3.4.3. PykoBoguTens, paspewaroumin 4oCTyn COTPYAHUKA K KOHPUAEHUNANbHOMY
AOKYMEHTY, HeCeT NepcoHarnkbHyK OTBETCTBEHHOCTL 3a AaHHOE paspelleHne.

3.4.4. Kaxzabin cotpyaHuk OpraHusauuu, nonydanuui ans paborsl
KOH(pUaeHUManbHbin OKYMEHT, HECET eANHONUYHYIO OTBETCTBEHHOCTb 34
COXPaHHOCTb HOCUTENA N KOH(UAEHLIMANbHOCTE MHbOpMaLun.

3.4.5. lepcoHarnbHble AaHHbIe He MOoryT BbiTi MCNONB30BAHLI B UENSIX NPUYNHEHUS
MMYLLECTBEHHOIO ¥ MOPanbHOro Bpeda rpamiarHam, 3aTtpyaHerns peanusaunm npae u
cBobog rpaxaan Poccunckon Pepepaumn Orpaduyenne npas rpaxaan Poccuirckon
denepaunn Ha 0OCHOBE UCNOSL30BAHWUA UHOPMaLUN 06 X CounansHOM
MPOVCXOXAEHUN, O PACOBOW, HALIMOHAMNBHON, SI3bIKOBOW, PEMMIMO3HON M napTUMHON
NPUHaAONEXHOCTKN 3anpeLleHo U KapaeTcs B COOTBETCTBUN C 3aKOHO4ATENbLCTBOM.

3.4.6. Cratba 90 TK P® ycTtaHaBnmeaeT OTBETCTBEHHOCTb MU, BUHOBHbLIX B
HapyLLEeHUW HOPM, perynupyowmx nonyvyexsue, obpaborky 1 3awmnTy NnepcoHanbHbIX
AaHHbIX PabOTHMKE, KOTOPbIE [OMKHbI HECTU ANCLMNINHAPHYI, 84MUHUCTPaTUBHYIO,
rPaK4AaHCKO - NPaBOBYK UMW YIrONOBHYIO OTBETCTBEHHOCTb B COOTBETCTBUM C
henepanbHbIMU 3aKOHAMM.

IV. Doctyn

4.1 BHYTpPEeHHUW OOCTyn.
4.1.1. lNpaBo gocrtyna K NepCoHanbHbiM LaHkbiM paboTHUKa, 3a CKITIOYEHWEM
NUL, 38KPENNeHHbIX NYHKTOM 3.2 AaHHbLIX NPasun UMeroT,
- 3aseaywulas, |
» CoTpyaHukn Dyxranrepuu,
» [pyrne cotpyaHukn OpraHusaunm UMerT A4OCTYMN K NEPCOHANbHbIM AaHHbLIM
paboTHMKA TONMBKO C MMCbMEHHOrO COrnacusa camoro paboTHUKa, HOCUTENS AaHHbIX.
4.1.2. Boligada TpyA0BON KHVKKN U KONWUIA LOKYMEHTOB, CBA3aHHbIX C paboTon,
NPOU3BOANTCSH B cneayrowem nopsgke (ct. 62 TK PO):
» |0 nucsMeHHOMY 3aaBreHunio paboTHuka paboTogaTtens 06a3aH He nosgHee
Tpex paboynx aHen co OHA nofadun 3Toro 3anBneHus BolaaTe PaboTHUKY KONUK
. AOKYMEHTOB, CBSA3aHHbIX ¢ paboTon (Konnu npukasa o npueme Ha paboTy,
NPUKa3oB 0 nepesoaax Ha apyryw paboTty, npukas ob yBonbHeEHUM ¢ paboTs!;
BbIMUCKU' M3 TPYAOBOW KHUXKKW, CNpaekun o 3apaboTHon nnarte, nepuoae paboTsl y
nadHoro pabortonartensa v Apyroe). Konum AOKYMEHTOB, CBA3aHHbLIX C paboTon,
AOMKHBLI ObITh 3aBepeHrbl Hagnexalwm 0Bpasom N NPeAcTaBNATLCH PabOTHUKY
0e3BO3MEe3aHO
» | [lpn npexkpauleHnn TpyA0oBOro gorogopa padboronarens 06583aH BblaaTh
PabOTHUKY, B [IEHL YBONBHEHNS (NOCNEAHNI [ieHb pabOoThl) TOYAOBYK KHWXKKY W NO
MNCLMEHHOMY 3aABNEeH paboTHMKa KONUKM NOKYMEHTOR. CBA3AHHLIX C paboTon
» B cnyyae €cnu B A€Hb yBONbHEHWS P3aDOTHWKA BbiAATb TPYAOBYK KHMKKY
HEBO3MOXHO B CBA3M C OTCYTCTBMEM paboTHuKa NMBO €ro 0TKa3om oT NONyYeHns
TPYAOBON KHWKKN Ha pyku, paboTtoaaTens HanpasnaeT paboTHUKY yBeaomMneHve o
HEODXOANMOCTU AIBUTLCS 38 TPYAOBOW KHWKKON NGO AaTe cornacue Ha oTnpasneHune
ee no noYyrte: Co aHA HanpasneHnsa ysegomseHns pabotogarens oceoboxaaeTcs oT
OTBETCTBEHHOCT 3a 3a[1ePXKKy BblAaun TPYLAOBON KHUKKM.
4.2. BHewnni goctyn
4.2.1.. K yncny maccosbix notpebutenen nepcoHanbHblX AaHHbiX BHe Opranusauum
MOXHO OTHECTM rocyAapCTBEHHbIE 1 HErocyJapcTBeHHble PyHKUNOHAlbHbIE
CTPYKTYPbI:, | |
- UHCNEKUWK TRyAa,
- IPAaBOOXPAHUTENLHBIE OPraHs;

|
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- HanoroBble NHCNEKLWN,

- QpraHbl CTaTUCTUKW;

- BOEHKOMaTh,

- OpraHbl counanbHOro CTpaxoBaHWs,

- NEHCWNOHHbBbIE POHAbI,

- nogpaspeneHns MyHuuMnanbHbiX OPraHoB yrpasneHus,

4.2.3. Haa30opHO-KOHTPONbHbIE OpraHbl MMEKT A0CTYN K MHROPMaLMK TOMbKO B
cepe
cBoeit KoMNeTeHUUY, B NOPALKE, YCTAHOBNEHHOM 3akoHoAaTenscrsom PO

4.2 4. OpraHn3guuu, B KOTOPbIE COTPYAHUK MOXET OCYLECTBNATL NEpeYnCcneHuns
AEHEeXHbIX CpefcTB (CTpaxoBble KOMMaHWN, Herocy4apCTBeHHble NEeHCUOHHbIE (POHAbI,
6naroTBOPUTENbHbBIE OpraHn3auunn, KpeauTHbIe YYPeXAeHUs ), MoryT nonyunTb AOCTYN K
nepcoHanbHbIM JaHHbIM PabOTHMKA TONBLKO B Cry4ae ero NCbMeHHOro paspeLleHns.

4.2 5. [Ipyrve opradm3sauuvu: ceeneHmnsa o pabotatolem CoTpyaHuke unu yxe
yBONEHHOM MOryT BbiTh NpefocTasnexbl ApYyrol opraHn3aunn TonsKo no
AMCbMEHHOMY 3anpocy Ha BnaHke opraHusaunn, ¢ NpUnoXXeHnem Konuu
HOTapuarnbHO 3aBepPEeHHOro 3afaBneHns paboTHuka

4.2 6. PoOCTBEHHUKM W Yi€Hbl CEMbW: NEpCoHarnbHble AaHHble COTPYOHWKa MOTyT
BbiTh NpeAocTaBneHbl POACTBEHHMKAM UIK YnNeHam ero ceMby TONbKO C MUCbMEHHOTO
paspeLUeHnsi camoro coTpyaHuka. B cny4ae passoga v OTCyTCTBMA COrMalleHns
cTOpoH 06 ynriate anvMeHToB, cnpaska o 3apaboTHoii nnate paboTHMKa MoXeT ObiTk
npeaocTaeneHa B cya 6e3 ero cornacusa, Ha OCHOBaHWN NNCLMEHHOTO 3anpoca v
onpefeneHusa cypaa.

V. 3auwumTa nepcoHanbHbIX fAAaHHbIX

Mo/ yrpo30i unu onacHoOCTbIO YyTparkl NepCcoHankbHbIX AaHHBIX MOHUMaEeTCH
enVHUYHOE UMK KOMNNEKCHOE, pearnbHoe unn noTeHumnanoHoe, akTuBHoe nnu
NnaccuBHOE NPOABNEHNE 3N0YMbILLNEHHbBIX BO3MOXHOCTEW BHELLHUX U BHYTPEHHUX
WCTOMHUKOB Yrpo3bl co3daBaTte HebnaronpuaTHbie cobbITUA, OkaseiBaTh
nectadbunuanpylolee Bo3aeincTBne Ha 3aluaemyo nHpopmaumto.

Puck yrpoabl io6biM MHOPMaLMOKHBIM pecypcam Co3AakT CTUXUIHBIE bencreus,
3KCTPEMANbHBIE CUTyaLNK, TEPPOPUCTNHECKUE AENCTBUA, aBAPUN TEXHNHECKMX
CPEACTB WU NUHWUIA CBA3K, Apyrine o0BbEeKTUBHbIE ODCTOATENLCTBA, @ Takke
3auHTEepPecoBaHHble 1 He3anHTepeCcoBaHHbIE B BOSHVKHOBEHNIN Yrpo3bl NLa

3alumTa nepcoHanbHbix AaHHbIX NPEACTaBNAeT COO0N KECTKO
pernameHTUPOBaHHbIN TEXHONOTMYECKNN NpoLece, npeaynpexnaroLlinm Hapyesne
[OCTYNHOCTM, LIENOCTHOCTH, AOCTOBEPHOCTYU U KOH(PMAEHUNANBHOCTY NEPCOHANSHLIX
OaHHbIX U, B KOHEYHOM CcYeTe, obecneynsarolLUMii 4OCTAaTOMHO HAAEXKHYK De30onacHoCTs
wHopmMaumm B npouecce ynpasneH4eckon u NPOU3BOACTBEHHOW AEATENLHOCTH
Opranusaumu.

5.1 BHyTpeHHAA 3awiuTa _

51.1. OcCHOBHbIM BUHOBHWUKOM HECAHKLMOHWUPOBAHHOIO [AOCTYrMa K NepCoHas=aIM
naHHbIM SBASETCH, Kak NpaBwuio, nepcoHar, padboTtatouwmnn ¢ JOKyMeHTaMu ¢
Dasamu gaHHbIX.

PernameHTauus 4ocTyna nepcoHana Kk KoHuaeHunanbHbiM CBEAEHUAM,
AokymeHTamun n 6asamu gaHHbIX BXOAWT B YMCNO OCHOBHbIX HanpasneHum
OpraHn3aLUnoHHO 3aWwnThl HCpOpMaLMK U nNpeaHasHadYeHa Ans PasrpaHnHe=ns
NOMHOMONUIA PYKOBOAUTENSAMU U CneyunanucTaMmu Komnaduu. [ing sauTs
nepcoHanbHblX AaHHbIX paboTHUKOB HEOBXoAMMO cobntoaaTe PAL MEP: OrPaHMEERNE U
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pernameHTaums cocrasa paboTHUKOB, PYHKUNOHANbHbLIE 00A3aHHOCTH KOTOD=x
TPedyYIOT KOHMAeHUNanbHbIX 3HaHWIA, CTporoe nsbupartensHoe 1
0DOCHOBaHHOE pacnpeaeneHne JOKYMEHTOB U MHAopMaLun Mexay paboT=us s
» pauyuoHanbHoe pasMelleHne pabounx MECT, NPW KOTOPOM UCKTO=anocs Se
OECKOHTPOMNbHOE UCNONbL30BaHKE 3aLlnLLaeMon nHhopMauum;
~ 3HaHwne paboTHUKOM TpeboBaHMN HOPMATUBHO - METOANYECKMX AOKVME=TIE Mo
3awmnTe nHopMaumm n CoOXpaHeHnn TanHbl, Hanu4yne HeobXo4UMbIX Yenoaws =
nomelleHn ansa paboTbl ¢ KOH(UAEHUNANbHbIMU LOKYMEHTAMU U Dazamm Za-sun
onpegeneHue u pernameHTauns coctasa pabOTHUKOB, UMEKOLNX NPaso
aoctyna (Bxofa) B MoMeleHne, B KOTOPOM HAXOAUTCS BbIYUCNUTENEHER Texr=wmws
» OpraHu3auuna nopsaaka YHUUTOXEHNS MHADopMaLnN;

» CBOEBPEMeHHOE BbIsiBfIeHWe HapylLleHns TpeboBaHnil pa3peLumnTens=ouw
CUCTEMbI [OCTYNa paBoTHVKaMN noapasneneHuns;

~ BOCNUTaTtenbHas W pas3bACHUTENbHaA paboTa C COTPYAHUKEMM NOSDIInSns—uni
No NpeaynpexaeHuio yTpaThl UeHHbIX cBeaeHui npu pabote ¢
KOHUOEeHUNaNbHbIMY LOKYMEHTaMK;

~ He A0NycKaeTcs Bblaaya NUYHbIX Aen COTPYAHUKOB Ha paboyne mecTa
pykosogutenen. JlnyHble Aena MoryT BbiflaBaTbCsl Ha Paboune MECT2 Tomess
PYKOBOAUTENIO opraHusaummn, PykosoauTtento cnyxbel nepcoxana #
VCKITIOUNTENBHbIX CNyYasx, No NUCbMEHHOMY Pa3peLLeHUI PYKOBooHTENS
opraHusaunmn, pykoBoaMTENo CTPYKTYPHOIO NoapasaeneHuns.

2.1.2. 3awnTa nepcoHarnbHbIX AaHHbIX COTPYOHMKA HA ANEKTPOHHbLIX HOCATEN=N SCe

nanku, cogepXxailue nepcoHanbHble AaHHbie COTPYAHWUKE, 3allULLeHsl naponsu
ROTOPLIN coobuwaeTca pykosoamTento cnyxBbbl NepcoHana n pyKoBoAUTENK oTasna
MHDOPMaUNOHHBIX TEXHONOMMNA.

59.1.3. 3awmTa nepcoHanbHbIX 4aHHbiX Ha BYMaXHbIX HOCUTENAX. BCE QOKyME=T
coaepxallne nepcoHanbHble [JaHHbIe COTPYAHUKA, XPaHATCS B KabuHeTes
pykosoguTens cnyx0Obl nepcoHana, nomewexsnn dyxrantepnmn Opranuszaums s
crneunanbHoO OTBEOEHHOM ANA 3TOro MeCTe, C NPUMEHEHNEM CMNeunansH=Hom
obopynoBaHna (MeTannnyeckme Hecropaemsie LKadbl, cendbl).

5.1.4. Knio4n ot cneunanbHoro obopyaosaHusa B paboyee BpeMs XPaHsaTCs y
HaYanbHUKOB | |
8bilUEyKadaHHbIX NnoapasneneHn, bes npasa nepegayn TPETbMM NULUEM, H2 SDSMS X
OTCYTCTBMA KINKOYU XpaHATCS Yy nuua, UCNOMHSIoWEro 00s3aHHOCTY PYKOBOaMTENS
noapasnenexHus.

5 2. BHewHsan zawmra

2.2.1. Ang 3awmnTbl KOHpuaeHUnanbHou nHhopmaLlmm co3aatoTes
ueneHanpasneHHblie HebnaronpuaTHbIE YCNOBUA U TPYLAHONPEOA0NUMLIE NDENSTCTEMS
AAR Nnua, NbiTaKWEroca COBEepLNTbL HECAHKUNOHMPOBAHHbLIWM AOCTYMN ¥ OBNage=ue
#=Dopmaunen. Lenbto n pesaynbTatom HECaHKUMOHWPOBAHHOMo AOCTynNa K
w=HDOPMaUNOHHBIM pecypcam MOXET BbITb HE TONBKO OBNafeHne LIeHHbIMM
CESOSHMAMM 1 NX NCNOSNb30BaHME, HO N UX BUAON3IMEHEHNE, YHUYTOXEHUE, BHECEHME
aupyca nogmeHa, hanbcuukaunsa cogepxaHns peKkBM3nToOB AOKYMEHTa v 4ap

04 NOCTOPOHHUM NULLIOM NOHUMaeTCs NHoe NUUO, HE UMerLLee
“ENOCPeACTBEHHOIO OTHOLLEHUS K AesiTenbHoCTU OpraHusanum, noceTuTenm
DaB0THIKN APYIYX OPraHn3aLUmMoOHHbIX CTPYKTYP. NOCTOPOHHUE NULA HE AOMXHL! 3HaTs
pacnpeneneHue pyHkUnn, pabo4mne npoLecchkl, TEXHONOrnK COCTaBNEHUS,
SDODMINEHNA, BEAEHUA N XpaHeHWsa A0KYMEHTOB, Aen n paboymx matepuanos 8
Chy=De nepcoHana.




5 2 2 ns 3aWuTbl NepcoHanbHblX AaHHbIX COTEY=
pRa mep:
NOPAAOK NPUEMa, y4eTa N KOHTPONS AeATE
monycxﬁnu[pemnm OpraHusauun; |

y4eT 1 NOPSAOK BblAauv yAOCTOBEPEHH!
TEXHWYECKNE CPEeACTBa OXpaHel, CUrHanU3aLwe

MOPSAAOK OXPaHbl TEPPUTOPUN, 3AaHWIA, NOMELS
TpeboBanna K 3aLLnTe MHGOPMaLi NPpU MHTEE

cobecenoBaHUsAX.

VYVVYYV

VI. 3awmTta nepcoHanbHbIx

8.1. HacTosiwee MNonoxeHne no 3awuTe NepPCC
BCTYNaeT B CUIYy C MOMEHTa ero yTBepXaeHUA [eHepa
no seeAeHns HoBOro MonoxeHna no 3awnTe NEpPCons

6.2. O3HakomneHne paboTHUKOB C yCNOBUAMMN
NPOU3BOAUTCS MO POCMNACH B NINCTE O3HAKOMITEHUS,
4ACTLIO HACTOALLETO [ONOKEHUA MO 3aLLNTE NePCoHaNssE

6.3. Pocnuchb paEmHmHa B nucTe oanauomnemﬂ c i
nepcoHanbHbIX ,qal-iHblx paBOTHUKOB O3HAYAET ero Cofr
WUCNOSTHEHUA.

MonoxeHue no 3awuTte I'IE!‘,‘JCDHE.I‘II:HE:I)( [OaHHbIX COCTT
NPOHYMEpOBaHHbIE NUCTbI 03HAKOMNEHNA.

=

-




